
How to Make a Google Doc Assignment in Canvas
There are 2 options to create assignments in Canvas where students submit a Google Document. Both
methods start with creating an assignment in Canvas. Name the assignment and provide instructions in the
description box. Both methods use “External Tool” as the Submission Type. Click the Find button (red box).

Google Docs Cloud Assignment
Google Docs Cloud Assignment is the tool we have had since the beginning of Canvas. The main
characteristic of this method is that teachers must create a document template for students to edit and submit.
Students will all get a copy (shared with the teacher) of this template to complete their assignment. After you
click the Find button above, scroll down the list to Google Docs Cloud Assignment.



The first time you do this, you’ll have to “Authorize” or some type of prompt that has you log in to your Google
account. After that, you will get the screen below where you can locate the Google Doc template you created
earlier. Select it and then click Submit. You’ll return to the screen above, just click Select again. Finish setting
up your Canvas assignment with a due date, etc. - then save and publish.

Students will go to the assignment in Canvas and click “Launch External Tool” (left below). On their first time,
they will get a similar screen you received to “Authorize” (bottom right).



Once students authorize, the tool will load and students will get the screen below (the Google Doc template
you set up). Students will get a "Submit" button at the top of the document. When they are finished with the
assignment, they simply click that button. With this method, students will not get a submission confirmation on
the Google Doc after they click submit. However, if they click Done in the top left corner, they will go back to
the assignment page in Canvas - if they pull down the screen and refresh it, it will say “Successfully submitted”.

Google Assignments (LTI 1.3)
Google Assignments uses a different plugin and the main characteristic of this is that it allows students to
choose a document in their Drive or create one from scratch. Select the Google Assignments (LTI 1.3).



After you authorize the app (bottom left) with your Google account, the plugin will lead you through a set up
process. You can choose to do the grading in Google Assignments, which gives you access to all the Google
tools of commenting, collaborating, etc. or grade within the Canvas Speedgrader which essentially turns the
Google Doc into a word file and you can't edit it, just grade like a PDF. I’ll address the SpeedGrader option first,
then the Google Assignment option, and then we will look at what students see on their end - both of the
grading options create the same experience for students AND both options push into the Canvas gradebook!

The Speedgrader option is what you are used to - after you click Create (above right), you will come back to
the assignment in Canvas. Once the assignments are ready to grade, just click Speedgraders in the red box.



If you choose the Google Assignment option, you’ll be prompted to choose a due date and point value
(bottom left).  Once you select that, you will return to the Canvas assignment. When you are ready to grade,
click the arrow in the red box (bottom right).

The link will lead you to the Google Assignment grading interface. The first time you go there, it will lead you
through an explanation of how it works. It’s very simple, and just click the assignment to open the grading.



You will notice the Google Assignment interface is very similar to Canvas Speedgrader. Just add the grade
and any feedback. You can also make comments directly in the document (you are in “suggesting” mode when
grading).

When you are done, just click “Return”. That completes the grading process, and sends the assignment back
to the student. It also pushes the grade directly to the Canvas gradebook. If you require students to make
revisions, they will have that opportunity and then can re-submit.



For the student experience, they start by clicking “Launch External Tool” (left), and authorizing the app. On
the first time or signing in with their Google account (right).

Students will then see the screen below. Here students are able to Create a new Google Document or Add a
file that is already in their Drive. Students will get a Success message after they select their file and submit it.


